
 
 

The Edmonton Track and Field Council would like to propose the following 

special resolutions to the Edmonton Track and Field Council By-Laws: 

3.1 Structure 
 

A. “The Board of Directors” shall be defined to include the following roles: 

1. President 

2. Immediate Past President 

3. Vice President 

4. Treasurer 

5. Secretary 

 

3.3 Terms of Office 
 

A. The term of every Board member shall be two years from the most recent AGM with no limit on the 

number of successive terms. The re-election years for each position shall be: 

 

1. Years ending in an odd number 

a) President 

b) Treasurer 

  

2. Years ending in an even number 

a) Vice President 

b) Secretary 

 

3.5  Duties of the Board of Directors 
 

A. President 

1. Shall be the chief executive officer of the Council and shall preside over all General and Board 

Meetings of the Council.  

2. Shall be responsible for calling all meetings of the Council and preparing the meeting agendas 

in conjunction with the Vice President.  

3. Shall ensure all orders and resolutions of the Board and General Meetings are carried out.  

4. Shall represent, or cause to be represented, the Council at all functions requiring representation.  

5. Shall chair the Board of Directors meetings of the Council and be an ex-officio member of all 

Council committees. 

6. Shall take custody of the Council Seal (if one is required) and be the only member allowed to 

use it. 

7. Shall otherwise assist as requested by the Board of Directors. 

 

B. Vice President 

1. Shall perform the duties of the President in his/her absence. 

2. Shall oversee and track all conflicts or suggestions. 

3. Shall prepare and have custody of the meeting minutes. 

4. Shall otherwise assist as requested by the Board of Directors. 

 



 
C. Immediate Past President 

1. Shall provide direction and advice on policies, bylaws, and the constitution of the Council.  

2. Shall provide clarification on the role, responsibilities, and functions of the Board  of Directors. 

3. Shall provide historical knowledge and experience of past Board of Directors decisions and 

actions. 

4. Shall otherwise assist as requested by the Board of Directors. 

 

D. Treasurer 

1. Shall ensure that all financial documents are kept true and in good order. 

2. Shall handle the receipt and deposit of money to Council accounts. 

3. Shall ensure that all payments of expenses are made on behalf of the Council. 

4. Shall have all financial statements audited for submission to registry every year. 

5. Shall otherwise assist as requested by the Board of Directors. 

 

E. Secretary 

1.  Shall conduct communication between the board, management, and members (if any), by 

giving proper notice of any meetings and timely distribution of materials such as agendas and 

meeting minutes.  

2. Shall be knowledgeable of the organization’s records and related materials, and should be able 

to provide advice and resources to the board on relevant topics at issue. 

3. Shall recording minutes of meetings. 

4. Shall submit yearly registry fillings including any changes in the members of the Board of 

Directors or bylaws. 

 

3.8  Vote of Non-Confidence 
 

A. Should the motion pass an immediate vote to fill the following positions must occur: 

5. President 

6. Vice President 

7. Treasurer 

8. Secretary 

 

5.2 Accounts 
 

B. Cheques will require two signatures from the following three positions: 

1. President 

2. Vice President 

3. Treasurer 

 

 

 
 

 


